DEPARTMENT OF MICHIGAN

UNIFORM UNIT CONSTITUTION
Updated June, 2008

ARTICLE | = NAME

The name of this organization shall be American Legion Auxiliary, Unit of Post No.
The American Legion, and Department of Michigan.

ARTICLE Il - PURPOSE

SECTION 1. The purpose of this organization shall be to assist the American Legion in
the accomplishment of its objects and purposes and to fulfill the purposes of the American
Legion Auxiliary.

SECTION 2. The American Legion Auxiliary is a civilian organization of women. Each
member shall perform her full duty as a citizen according to her own conscience and
understanding and according to the Constitution of the United States and the Constitution of the
American Legion Auxiliary.

SECTION 3. The American Legion Auxiliary shall be absolutely non-political and shall
not be used for the dissemination of partisan principles nor for the promotion of the candidacy
of any person seeking public office or preferment.

SECTION 4. This Unit of the American Legion Auxiliary shall not be a member of, or
affiliated with, any organization, committee, association, council or group, whereby the
American Legion Auxiliary might be committed to a policy contrary to that adopted by The
American Legion.

ARTICLE Il = ELIGIBILITY

SECTION 1. Membership in the American Legion Auxiliary shall be limited to the
mothers, grandmothers, wives, daughters, sisters, granddaughters, great grand-daughters and step
relatives of members of The American Legion, and to the mothers, grandmothers, wives,
daughters, sisters, granddaughters, great-granddaughters and step relatives of all men and women
who were in the Armed Forces of the United States during any of the following periods: April 6,
1917 to November 11, 1918; December 7, 1941 to December 31, 1946; June 25, 1950 to January 31,
1955; February 28, 1961 to May 7, 1975; August 24, 1982 to July 31, 1984; December 20, 1989 to
January 31, 1990; August 2, 1990 to the date of cessation of hostilities as determined by the
Government of the United States, all dates inclusive, or who, being citizens of the United States
at the time of their entry therein, served on active duty in the Armed Forces of any of the
Governments associated with the United States during any of said periods, and died in line of
duty or after honorable discharge; and to those women who of their own right are eligible for
membership in The American Legion.
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SECTION 2. There shall be two classes of membership; senior and junior.

(a) Senior membership shall be composed of members over the age of eighteen (18) years;
with the exception, however, that a wife under the age of eighteen years, who is
eligible under Section 1 of this Article shall be classed as a senior member-.

(b) Junior membership shall consist of that group under the age of eighteen (18) years,
whose activities shall be supervised by the senior membership. Upon reaching the age
of eighteen years, junior members shall automatically be admitted to senior
membership with full privileges.

SECTION 3. Dues shall be paid annually or for life.

ARTICLE IV — AUTHORITY

This Unit organization shall be governed by the current edition of “Roberts Rules of Order,
Newly Revised , in all questions not governed by articles of the National Constitution, the
Department Constitution and the Unit Constitution.
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DEPARTMENT OF MICHIGAN
UNIT BYLAWS

ARTICLE | - OFFICERS

SECTION 1. There shall be a President, First Vice-President, Second Vice-President,
Chaplain, Historian, and Sergeant-at- Arms who shall be elected not less than thirty (30) days
prior to the opening date of the Department Convention and who shall hold office for one (1)
year or until their successors are elected. The Unit may elect or appoint the Secretary, Treasurer
(Secretary-Treasurer); said decision to be governed by a Standing Rule within the Unit. She
shall be a member of the Executive Committee with vote.

Two weeks previous notice of such annual meeting shall be given by publication of said notice in
a newspaper in the community in which the Unit is located, or by a written notice mailed to each
member.

SECTION 2. Installation of officers may be held at any special or regular meeting.
Officers shall take office immediately following the close of the Department Convention,
providing the Unit has complied with the following requirements:

All Unit officers-elect shall pay their dues for the year of their term of office prior to assuming
office.

The auditing committee has certified that all money taken in by committees or Unit officers of
the retiring Administration have been fully accounted for and the books are in good order.

SECTION 3. The new officers automatically become custodian of all Unit property and
the retiring officers are charged with the duty of turning over to their successors all pertinent
records and property of the Unit.

SECTION 4. Bonding of the Units of the Department of Michigan, American Legion
Auxiliary, shall be in conformity with the system as mandatory by the National Organization.

SECTION 5. Absence without justifiable cause from three (3) consecutive regular Unit
meetings shall be deemed sufficient cause for removal of such Unit Officers from office.

ARTICLE IT - ELECTION OF OFFICERS

SECTION 1. Election of officers shall be by secret ballot and majority vote shall elect,
with the exception that should there be but one candidate for any office, a motion shall be made
that such candidate be elected.

SECTION 2. Nominations for Unit officers and members of the Executive Committee
shall be made from the floor. A nominating committee is permissible.

SECTION 3. Any member in good standing may run for Unit office.
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SECTION 4. At Unit elections there shall be tellers appointed by the Unit President.
Their duties shall consist of the distribution, collection and counting of ballots.

SECTION 5. Election of officers must be held no less than 30 days prior to the start of
the Department Convention.

ARTICLE Illl - FISCAL YEAR

The fiscal year of this Unit shall be July Ist through June 30th, inclusive.
ARTICLE IV - DUTIES OF OFFICERS

SECTION 1. The PRESIDENT shall preside at all meetings of the Unit and the
Executive Committee, be an ex-officio member of all committees, make an annual report of the
affairs of her Unit to the District President as requested by the Department President and
perform such other duties as are usually incident to her office.

SECTION 2. The FIRST and SECOND VICE PRESIDENTS shall assist the President
and perform such other duties as may be assigned to them. In case of death, resignation or
removal of the President, the First Vice President shall succeed to the office of President. The
Second Vice President shall succeed to the office of First Vice President. In case of the absence
of the President, First Vice President and the Second Vice President, the members present may
elect their presiding officer, with the Secretary temporarily in charge.

SECTION 3. The Secretary shall record the proceedings of the Unit and of the Executive
Committee meetings, giving due notice of such meetings, care for the records of the Unit, keep a
record of the membership, receive all money and pay it to the Treasurer at the close of each
meeting, remit to the Department Secretary-Treasurer at least once a month all Department and
National dues collected, and perform such duties usually incident to her office.

SECTION 4. The Treasurer shall account for all monies belonging to the Unit, make all
disbursements by check only and upon authorization, make a report each month to the Unit,
have her books audited, and deliver to her successor all money, vouchers, books and papers
belonging to the Unit.

SECTION 5. The Chaplain shall offer prayer at the opening of each meeting, conduct
Memorial Services, and perform such other duties as the President may direct.

SECTION 6. The Historian shall compile a history of the Unit, working in close
cooperation with the Unit officers.

SECTION 7. The Sergeant-at- Arms shall preserve order at the meetings of this Unit and
perform such other duties usually incident to her office.

ARTICLE V - EXECUTIVE COMMITTEE
SECTION 1. The KExecutive Committee shall consist of the officers and three (3)

additional members to be elected at the annual meeting. This committee shall hold office for one
(1) year or until their successors are chosen.
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SECTION 2. The retiring President shall be a member of the Executive Committee with

vote.
SECTION 3. During the interim between regular meetings, the Executive Committee

shall have power and authority over the Unit affairs, excepting that of modifying any action
taken by this Unit. All proceedings of said committee shall be presented to the Unit at the next
regular meeting for approval. Allowance for Unit financial emergencies shall be governed by a
Unit Standing Rule.

SECTION 4. A vacancy existing in the Executive Committee from any cause other than
expiration of a term of office shall be filled by a majority vote of the entire committee. A person
so elected shall hold office for the unexpired term of the member she succeeds.

SECTION 5. The Executive Committee shall meet at the call of the President, or upon
written request of three (3) members of the Executive Committee, with due notice being sent to
each member of the committee.

SECTION 6. Five (5) members shall constitute a quorum of the Executive Committee.
SECTION 7. Any officer or member of the Executive Committee absent from three (3)

successive meetings of the Executive Committee or of the Unit without notifying the President or
Secretary in advance, shall automatically cease to be either an officer or a member of the
Executive Committee and her place shall be filled as specified in Article V, Section 4, of the Unit
Bylaws.

ARTICLE VI - MEETINGS

SECTION 1. There should be a minimum of nine (9) business meetings each year.
Additional meetings may be business or social in nature.

SECTION 2. Special meetings may be called by the President or on request by a majority
vote of the Executive Committee or by written request of seven (7) Unit members; provided due
notice of such meetings and their purpose has been given all members in good standing. Only
such business as called for in said notice shall be transacted.

SECTION 3. Seven (7) members in good standing shall constitute a quorum. When the
Unit membership is less than fifty (50), five (5) members shall constitute a quorum.

SECTION 4. At least three (3) days notice should be given of all Unit meetings.
ARTICLE VII - UNIT ORGANIZATION

SECTION 1.  Units shall be chartered by the National President and National Secretary
upon receipt of the charter application properly executed with handwritten signature on original
(white) sheet accompanied by per capita dues and individual membership record forms.
Application for Unit Charters shall be signed by the Department President, the Department
Secretary-Treasurer, the Commander and the Adjutant of The American Legion Post to which
the Unit is attached, and said charter shall be closed thirty (30) days after application for same
has been signed by the Commander and Adjutant of said American Legion Post. All persons in
good standing whose applications were approved before this Unit closed its charter are charter
members. The cost of a permanent Unit Charter shall be established by National Headquarters.
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SECTION 2. The minimum membership of a Unit shall be ten (10) senior members.
There shall be no honorary membership or associate membership of any type. Non-residents may
be admitted to this Unit on the same basis as residents.

SECTION 3. Each Unit shall bear the same name and number as The American Legion
Post to which it is attached.

SECTION 4. Each Unit of the Department of Michigan shall be the judge of its own
membership, except that no person who is a member of an organization which has for its aim to
overthrow the United States Government by force or violence, or who subscribes to the principles
of any group opposed to our form of government, shall be eligible to become or remain a member
of the American Legion Auxiliary.

SECTION 5. The Department of Michigan shall prescribe the Constitution and Bylaws
of the Units therein. When a Unit ceases to function from one Department Convention to
another, it shall be given a hearing by the members of the District at a regular or a special
meeting and in case the Unit then refuses to function, upon a consenting vote of the District, the
charter shall be revoked. The District Secretary shall advise Department Headquarters in
writing of the date and result of the vote. When a charter is revoked or canceled, all records and
funds shall be forwarded to the Department Headquarters by the District President.

SECTION 6. Persons may hold membership in only one Unit at any one given time.
SECTION 7. Any member in good standing wishing to transfer to another Unit must

present to the new Unit her current membership card. Upon acceptance of the transfer applicant
by the new Unit, the Unit Secretary will complete the certification of transfer. The member
shall then be entitled to active membership in said Unit. No dues shall be transferred.

SECTION 8. Unit member may withdraw providing her current dues are fully paid.
Upon withdrawal, however, she shall be prohibited from joining any other Unit as a new member
during the remainder of the current year for which said dues are paid. In the event a member
wishes to remove her membership from one Unit to another during the current year, it shall be
done by transfer and not by withdrawal.

SECTION 9. Each Unit shall have application forms for membership, same to be filled
out by the applicants. This must be countersigned by a Post Officer certifying the eligibility of
the applicant and affiliation of American Legion member. The original of said form shall be
sent to Department Headquarters.

SECTION 10. Membership cards will be distributed to Units through National Headquarters.
Additional membership cards will be sent from Department Headquarters upon request.

SECTION 11. Each Unit Secretary shall remit to the Department Secretary-Treasurer at
least once a month all Department and National dues collected, as instructed by the Department
Secretary-Treasurer.

SECTION 12. The Secretary and the Treasurer, or the Secretary-Treasurer, shall be bonded
in conformity with the system mandatory by the National Organization.

SECTION 13. Members under eighteen (18) years of age shall not be eligible to vote at any
meeting of the American Legion Auxiliary, except as provided in Article ITI, Section 2 (a),

Department Constitution.
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SECTION 14. Each Auxiliary Unit shall adopt the Unit Constitution and Unit Bylaws as
prescribed by the American Legion Auxiliary, Department of Michigan. Evidence of their
adoption shall be filed with Department Headquarters, together with current copies of Unit
Standing Rules and amendments thereto; these to be submitted to the Department Constitution
and Bylaws Chairman for approval. These shall become effective only after approval by the
Department Constitution and Bylaws Chairman; in order to assure that the Units are operating
with proper Standing Rules.

SECTION 15. Units in good standing and holding regular meetings shall not lose their
membership in the Department because the Post to which they were attached when chartered has
disbanded. A member in good standing in the Unit shall not lose her membership because the
member relative is no longer a member in The American Legion.

SECTION 16. All questions of Unit administrative policy which require information or
clarification shall be referred to the respective Districts. Districts may refer such questions to
Department if necessary.

ARTICLE VIII - DUES

SECTION 1. The Unit Secretary shall remit to the Department Secretary-Treasurer the
Department and National Dues as specified for all members.

SECTION 2. The fiscal year of this Department shall be from July 1st through June
30th, both dates inclusive. A member failing to pay annual dues by January 31st, shall be
classified as delinquent and shall be suspended from all membership privileges, provided,
however, such suspended member shall be notified by the Secretary of the Unit of such
suspension prior thereto. Payment of back dues after suspension shall reinstate such member to
active membership. Any member delinquent to December 31st of any year of delinquency shall
automatically be dropped from the rolls and may be reinstated only by paying all back dues or by
re-establishing eligibility and making application as a new member. Dues may be remitted to
Department Headquarters on or after July 1st.

SECTION 3. This Unit shall pay such special assessments as may be levied from time to
time by National Headquarters or the Department of Michigan.

ARTICLE IX - CONVENTION DELEGATES

SECTION 1. Delegates and alternates to the Department Convention shall be elected by
ballot at a meeting to be held at least thirty (30) days prior to the date of the Convention.
Majority shall elect. The Secretary shall notify the Department Secretary-Treasurer, listing the
names of elected delegates on forms provided for that purpose by the Department Office.

SECTION 2. Unit mandatory funds must be paid thirty (30) days prior to Convention to
provide Convention rights to Unit delegates, and also to make Units eligible for Department
awards.

SECTION 3. Fach Unit of ten (10) or more members shall be entitled to one (1) delegate

and one (1) additional delegate for each one hundred (100) members or major fraction thereof.
The Unit shall pay a delegate fee for each authorized delegate to the Department Convention.

(a) The same number of alternates shall be elected and priority given in order of election.

~
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b Delegates and alternates shall be elected at a Unit meeting duly called for that
purpose, notice of meeting having been given two (2) weeks prior to said elections.

(©) Delegates’ and alternates’ Department and National dues must have been received by
the Department Secretary- Treasurer at least thirty (30) days prior to the Department
Convention.

(D) No woman member of both an American Legion Post and Auxiliary Unit shall be a
delegate or alternate to the Department Convention at the same time in both
organizations.

ARTICLE X - COMMITTEES

SECTION 1. The President shall, subject to the approval of the Executive Committee,
appoint committees to correspond to and cooperate with the Department Committees, and create
such other committees as are deemed necessary.

SECTION 2. Committees shall be appointed only from members in good standing.
SECTION 3. All committee reports shall be made in writing by the Chairman and after

presentation to the Unit shall be given to the Secretary for the records.

SECTION 4. The books of the Secretary and/or Treasurer shall be audited annually and
in the event of change of officers. This should be done by the Finance or Auditing Committee.

SECTION 5. A current copy of the Unit Standing Rules shall be submitted to the
Department Constitution and Bylaws Chairman for approval.

ARTICLE XTI - OBLIGATIONS

SECTION 1. No member or group of members shall subject this Unit to liability without
authorization of the Unit. The Unit may incur no obligation or liabilities of any kind
whatsoever which shall subject the Post to which it is attached, or any other Auxiliary Unit or
Post, to any liability.

SECTION 2. Neither this Unit in the Department nor any member thereof shall
circulate any material without the written consent of the Department President.

ARTICLE XII - DISCIPLINE

SECTION 1. Chapter XXV - “PROCEDURE IN THE EXPULSION OR SUSPENSION
OF A MEMBER OF THE AMERICAN LEGION AUXILIARY" as found in the Unit
Handbook of the American lLedion Auxiliary will be followed in all disciplinary actions
involving expulsion and suspension of any member of the American Legion Auxiliary.

ARTICLE XIIl - PARLIAMENTARY AUTHORITY
The Unit organization shall be governed by the current edition of “Robert's Rules of Order,
Newly Revised” in all questions not governed by the National Bylaws, the Department Bylaws

and the Unit Bylaws.

ARTICLE XIV - AMENDMENTS
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These Bylaws may be amended at a Department Convention by a two-thirds (2/3) vote of delegates
present and voting, provided the proposed amendment has been read in the Convention at a
previous meeting before action is taken, or has been distributed to all Units in printed form at
least forty-five (45) days before the annual Department Convention. Triplicate copies of
proposed amendments pertaining to the Bylaws shall be in Department Headquarters not later
than sixty (60) days prior to the opening of Department Convention for circulation to the Units.

7/27/08



DEPARTMENT OF MICHIGAN
CONSTITUTION

ARTICLE | - NAME

The name of this organization shall be American Legion Auxiliary, Department of Michigan.

ARTICLE 11 - PURPOSE

SECTION 1. The purpose of this organization shall be to assist the American Legion in
the accomplishment of its objects and purposes and to fulfill the purposes of the American
Legion Auxiliary.

SECTION 2. The American Legion Auxiliary is a civilian organization of women. Kach
member shall perform her full duty as a citizen according to her own conscience and
understanding and according to the Constitution of the United States and the Constitution of the
American Legion Auxiliary.

SECTION 3. The American Legion Auxiliary shall be absolutely non-political and shall
not be used for the dissemination of partisan principles nor for the promotion of the candidacy
of any person seeking public office or preferment.

SECTION 4. The American Legion Auxiliary Department of Michigan shall not be a
member of, or affiliated with, any organization, committee, association, council or group,
whereby the American Legion Auxiliary might be committed to a policy contrary to that adopted
by The American Legion.

ARTICLE I - ELIGIBILITY AND MEMBERS

SECTION 1. Membership in the American Legion Auxiliary shall be limited to the
mothers, grandmothers, wives, daughters, sisters, granddaughters, great-granddaughters and step
relatives of members of The American lLegion and to the mothers, grandmothers, wives,
daughters, sisters, granddaughters ,great-granddaughters and step relatives of all men and women
who were in the Armed Forces of the United States during any of the following periods: April 6,
1917 to November 11, 1918; December 7, 1941 to December 31, 1946; June 25, 1950 to January 31,
1955; February 28, 1961 to May 7, 1975; August 24, 1982 to July 31, 1984; December 20, 1989 to
January 31, 1990; August 2, 1990 to the date of cessation of hostilities as determined by the
Government of the United States, all dates inclusive, or who, being citizens of the United States
at the time of their entry therein, served on active duty in the Armed Forces of any of the
Governments associated with the United States during any of said periods, and died in line of
duty or after honorable discharge; and to those women who of their own right are eligible for
membership in The American Legion.

SECTION 2. There shall be two classes of membership; senior and junior.
(a) Senior membership shall be composed of members over the age of eighteen (18) years;

with the exception, however, that a wife under the age of eighteen (18) years, who is
eligible under Section 1 of this Article shall be classed as a senior member.
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(b Junior membership shall consist of that group under the age of eighteen (18) years,
whose activities shall be supervised by the senior membership. Upon reaching the age
of eighteen (18) years, junior members shall automatically be admitted to senior
membership with full privileges.

(©) Dues for both classes shall be paid annually, or for life.

ARTICLE IV - PARLIAMENTARY AUTHORITY

SECTION 1. This Department organization shall be governed by the current edition of
“Robert’s Rules of Order, Newly Revised”, in all questions not covered by the Department
Constitution.

ARTICLE V - AMENDMENTS

SECTION 1. This Constitution may be amended at any Department Convention by a vote
of two-thirds (2/3) of the delegates present and voting, provided the proposed amendments shall
have been submitted through the Department Secretary to the Units and members of the
Department Executive Committee by mailing same to them at least forty-five (45) days prior to
the convening of the next Department Convention; and provided further, that all proposed
amendments shall be read at a regular meeting of the Convention.

SECTION 2. Necessary amendments proposed after distribution or revision as shown in
Section 1, may be adopted by a two-thirds (2/3) vote of the delegates present and voting, provided
they have been read at one (1) meeting of the session prior to taking the vote.

SECTION 3. An amendment not having been previously read or distributed as required
in Section 1, may be adopted by the unanimous vote of the delegates present and voting.

SECTION 4. Triplicate copies of the amendment pertaining to the Constitution shall be
in Department Headquarters not later than sixty (60) days prior to the opening of the
Department Convention.

SECTION 5. This Constitution shall be automatically amended to conform to the
National Constitution and Bylaws and in such Standing Rules as have been duly adopted and set
forth in the Unit Handbook of the American Legion Auxiliary.
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DEPARTMENT OF MICHIGAN

BYLAWS

ARTICLE | - ORGANIZATION

SECTION 1. The American Legion Auxiliary, Department of Michigan, shall be
composed of duly constituted Auxiliary Units within the State of Michigan.

SECTION 2. For the purpose of administration, the local Units of the Department shall
be grouped into the same territorial Districts as those of The American Legion, Department of
Michigan. Each District is to be represented by one District President with the exception of the
Eleventh and Twelfth Districts shall be represented by one District President and shall be
referred to as the Upper Peninsula Association of Auxiliaries.

ARTICLE Il - DUES

SECTION 1. The revenue of this Department shall be derived from the annual dues from
members, and by such other means as may be determined by the Department Executive
Committee.

SECTION 2. The fiscal year of this Department shall be from July 1st through June

30th, both dates inclusive. A member failing to pay annual dues by January 31st shall be classed
as delinquent, and shall be suspended from all membership privileges. Dues may be remitted to
the Department Headquarters on or after July 1st.

ARTICLE 11T - DEPARTMENT OFFICERS

SECTION 1. The officers of this organization shall be: President, First Vice President,
Second Vice President, Secretary-Treasurer, Chaplain, Historian, National Committeewoman
and the District Presidents.

(a) The Department President, First Vice President, Second Vice President, Chaplain
and Historian shall be elected annually at the Department Convention.

(b) The Department President shall nominate the Department Secretary-Treasurer
and she shall be elected by the Department Executive Committee at the post-
convention Fxecutive Committee meeting.

(© The retiring Department President shall be declared elected as National
Committeewoman for the year immediately following her term as Department
President.

@) The incoming Department President shall be declared elected as Alternate
National Committeewoman for the year of her term as Department President.

SECTION 2. All officers elected at the Department Convention shall take office

immediately following installation at the Department Convention. FEach officer shall serve until
her successor shall be elected.
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SECTION 3. In the event of death or resignation of the Department President, the First
Vice President shall automatically succeed to the office of President. The Second Vice President
shall automatically succeed to the office of First Vice President. In the event of succession, if
the unexpired term is less than six (6) months, they shall be eligible for election to that office
the next year. Vacancies in the office of Chaplain or Historian shall be filled by the Department
President, to be ratified by the Executive Committee by mail vote.

ARTICLE IV - DUTIES OF OFFICERS

SECTION 1. The Department President shall preside at all meetings of the Department
Convention and the Department Executive Committee, appoint members of Standing Committees,
the Parliamentarian, and create such other committees as are deemed necessary, with the
approval of the Department Executive Committee; appoint the Convention Chairman (Convention
City), Sergeant-at- Arms, Color Bearers and Distinguished Guest Chairman for the Department
Convention, and perform such other duties that are usually incident to the office. She shall be
an ex-officio member of all committees with vote, and shall be counted in the quorum on these
committees except on the Joint Legion/Auxiliary Committees.

SECTION 2. The First Vice President shall act for the President in her absence or
disability or when called upon by the President. She shall accept an appointment to a
Department Committee and perform such other duties as may be assigned by the President.

SECTION 3. The Second Vice President shall act in the absence of the President and
First Vice President. She shall accept an appointment to a Department Committee and perform
such other duties as may be assigned by the President.

SECTION 4. The Department Secretary-Treasurer shall record, or have recorded,
proceedings of the Department organization in Convention assembled, the Department Kxecutive
Committee meetings, and keep all records of the Department organization. She shall transmit
reports and calls of meetings. She shall be custodian of the funds of the Department
organization and she shall account for same. She shall co-sign all checks in disbursing the funds
of the organization. In the event of the physical inability of the Secretary-Treasurer to sign
checks, they may be signed by the Finance Chairman and the Department President. She shall
make reports of the condition of the Department Treasury when called for by the Department
President, and shall perform such other duties as are usually incident to her office.

SECTION 5. The Chaplain shall offer prayer at the daily opening of the Department
Convention and all Executive Committee meetings; cooperate with The American Legion in
planning the Joint Memorial Service; keep an accurate record of the deaths which may occur
among the members of the Units. She shall perform such other duties as the Department
President may direct.

SECTION 6. The Historian shall compile the historical records of the Department
organization and make a report to the Department Convention.

SECTION 7. The National Committeewoman shall attend and report the meetings of the
National Executive Committee.
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ARTICLE V - DEPARTMENT EXECUTIVE COMMITTEE

SECTION 1. Between the Department Conventions the administrative power shall be
vested in the Executive committee which shall be composed of the Department officers, the
National Committeewoman and the Past Department Presidents.

SECTION 2. Each Past Department President shall be a member of the Executive
Committee with vote but without expenses as long as she remains a member in good standing of a
duly chartered Auxiliary Unit in the Department of Michigan.

SECTION 3. There shall be regular meetings of the Executive Committee annually. The
first shall be held by the incoming President immediately following the Convention, the second
shall be held immediately preceding the Fall Conference; the third at the call of the Department
President, if necessary, and the final shall be held in the Convention City immediately preceding

Convention.
SECTION 4. The Department President shall call a special meeting upon written request

of eleven (11) members of the Department Executive Committee. The meeting shall be called
within ten (10) business days of the request.”

SECTION 5. Seventeen (17) members shall constitute a quorum of the Department
Executive Committee.

SECTION 6. All questions affecting the election, eligibility and conduct of Department
Officers shall be referred to and determined by the Department Fixecutive Committee.

SECTION 7. The Executive Committee shall have the power to suspend or remove from
office for good cause any officer of the Department and to expel from membership in the
American Legion Auxiliary any member of any Unit within its jurisdiction, after a fair and
impartial hearing on the charges brought against said officer or member.

SECTION 8. The Executive Committee, after due notice and hearing, may suspend or
revoke the charter of a Unit which violates the National or Department Constitution; or when it
fails to properly discipline any of its members for such violations; and the Department FExecutive
Committee shall have full power and authority to provide for the government and administration
of the Unit during suspension.

SECTION 9. When a mail vote is requested of the Executive Committee members, a reply
must be at Department Headquarters within five (5) days after receipt of request or members
vote will be considered void.

ARTICLE VI - DEPARTMENT CONVENTION

SECTION 1. The Legislative Body of this organization shall be a Department Convention
and may be held at the same time and in the same city as the Convention of The American
Legion, Department of Michigan.

SECTION 2. The Annual Convention shall be composed of delegates and alternates

qualified as follows:
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(a) Delegates and Alternates shall have paid their National and Department dues for the
current year to Department Headquarters not less than thirty (30) days prior to the
Convention.

(b Delegates and Alternates must be over eighteen (18) years of age, except as provided in
the Constitution Article ITI, Section 2(a).

(©) Delegates and Alternates must be elected at a Unit meeting duly called for that
purpose; notice of said meeting having been given no later than two (2) weeks prior to
election.

@) Alternates shall have priority in order of election.

SECTION 3. Each Unit of ten (10) or more members shall be entitled to one (1) delegate
and one (1) additional delegate for every one hundred (100) members or major fraction thereof.

(a) Units may send Delegates or Alternates only if they have paid their mandatory funds for
the current year to Department Headquarters not less than thirty (30) days prior to
Convention.

(b) Units will be permitted to vote from the floor only if they have complied with all
mandates and are represented by at least one (1) Delegate or Alternate.

(¢) Units organized during the year (after July 1™) will be given the privilege of the
Convention floor.

SECTION 4. All elected and appointed Department Officers, all members of Department
Standing Committees, the Hospital Representatives and their First Deputies of the VA Hospitals,
Grand Rapids Home for Veterans, D.J. Jacobetti Home for Veterans and all non-VA Hospital
Chairmen and their First Deputies shall be Delegates-at-Large to the annual Convention and
entitled to vote.

SECTION 5. All Past Department Presidents, as long as they remain members in good
standing in a Unit in this Department, shall be Delegates-at- Large to the annual Convention and
entitled to vote.

SECTION 6. A quorum shall exist at Department Convention when there are present
nine (9) or more Districts wholly or partially represented.

SECTION 7. Meetings of Standing Department and Convention committees shall be
posted by the Secretary-Treasurer. Notice of further meetings of Standing Department and
Convention Committees shall be posted by the Chairmen of the committees.

SECTION 8. The Credentials Committee shall consist of three (3) members appointed by
the Department President. The committee shall be appointed not less than seven (7) days before
the Convention. One (1) of the members appointed shall be named Chairman. The Credentials
Committee shall make its report at the call of the President. The entire committee shall receive
(3) days per diem and mileage.

SECTION 9. Any recommendations passed by the Convention shall remain in effect and
be binding until modified or rendered void by the Convention body in regular session.
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SECTION 10 . Triplicate copies of all resolutions, other than amendments pertaining to
the Constitution and Bylaws, must be in Department Headquarters thirty (30) days prior to the
Department Convention. Exception to this may be made to allow the presenting of emergency
resolutions no later than noon of the second day of the Convention. Emergency resolutions are
those which arise during the Convention.

ARTICLE VII - UNIT ORGANIZATION

SECTION 1. Units shall be chartered by the National President and National Secretary
upon receipt of the Charter application properly executed with handwritten signature on original
(white) sheet and accompanied by per capita dues and individual membership record forms.
Application for Unit charters shall be signed by the Department President, the Department
Secretary-Treasurer, the Commander and Adjutant of The American Legion Post to which the
Unit is attached, and said charter shall be closed thirty (30) days after application for same has
been signed by the Commander and Adjutant of said American Legion Post. All persons in good
standing whose applications were approved before their Unit closed its charter are charter
members. The cost of a permanent Unit Charter shall be established by National Headquarters.

SECTION 2. The minimum membership of a Unit shall be ten (10) senior members.
SECTION 3. Each Unit shall bear the same name and number as the American Legion

Post to which it is attached.

SECTION 4. Each Unit in the Department of Michigan shall be the judge of its own
membership, except that no person who is a member of an organization which has for its aim the
overthrow of the United States Government by force or violence, or who subscribes to the
principles of any group opposed to our form of government, shall be eligible to become or remain
a member of the American Legion Auxiliary.

SECTION 5. The Department of Michigan shall prescribe the Constitution and Bylaws
of the Units therein. When a Unit ceases to function from one Department Convention to
another, it shall be given a hearing by the members of the District at a regular or special meeting
and in case the Unit then refuses to function, upon a consenting vote of the District, the charter
shall be revoked. The District Secretary shall advise Department Headquarters in writing, of the
date and result of the vote. When a charter is revoked or canceled, all records and funds shall be
forwarded to Department Headquarters by the District President.

SECTION 6. No person may at any time be a member of more than one Unit.
SECTION 7. Any member in good standing wishing to transfer to another Unit must

present to the new Unit her current membership card. Upon acceptance of the transfer applicant
by the new Unit, the Unit Secretary will complete the certification of transfer. The member
shall then be entitled to active membership in said Unit. No dues shall be transferred.

SECTION 8. A Unit member may withdraw providing her current dues are fully paid.
Upon withdrawal, however, she shall be prohibited from joining any other Unit as a new member
during the remainder of the current year for which said dues are paid. In the event a member
wishes to remove her membership from one Unit to another during the current year, it shall be
done by transfer and not by withdrawal.
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SECTION 9. Each Unit shall have application forms for membership, same to be filled
out by the applicants. This must be countersigned by a Post Officer certifying the eligibility of
the applicant and affiliation of The American Legion member. The original of said form shall
be sent to Department Headquarters.

SECTION 10. Membership cards will be distributed to Units through National
Headquarters. Additional membership cards will be sent from Department Headquarters upon
request.

SECTION 11. Each Unit Secretary shall remit to the Department Secretary-Treasurer at

least once a month all Department and National dues collected, as instructed by the Department
Secretary-Treasurer.

SECTION 12. The Secretary and the Treasurer, or the Secretary-Treasurer, shall be
bonded in conformity with the system as mandatory by the National Organization.

SECTION 13. Members under eighteen (18) years of age shall not be eligible to vote at
any meeting of the American Legion Auxiliary, except as provided in Article I11, Section 2(a),
Department Constitution.

SECTION 14. Each Auxiliary Unit shall adopt the Unit Constitution and Bylaws as
prescribed by the American Legion Auxiliary, Department of Michigan. Evidence of their
adoption shall be filed with Department Headquarters, together with current copies of Unit
Standing Rules and Amendments thereto; these to be submitted to the Department Constitution
and Bylaws Chairman for approval. They shall become effective only after approval by the
Department Constitution and Bylaws Chairman in order to assure that the Units are operating
with proper Standing Rules.

SECTION 15. Units in good standing and holding regular meetings shall not lose their
membership in the Department because the Post to which they were attached when chartered has
disbanded.

SECTION 16. All questions of Unit administrative policy which require information or
clarification shall be referred to the respective Districts. Districts may refer such questions to
Department if necessary.

ARTICLE VIII - NATIONAL CONVENTION DELEGATES

SECTION 1. Department Delegates and Alternates to the National Convention shall be
elected at the Department Convention held not less than two (2) weeks before the National
Convention. The number of delegates shall be on a basis of paid-up membership in the
Department of Michigan and in compliance with instructions of the National Constitution. The
delegation chairman, the National Convention Delegates and Alternates will meet directly
following the close of the Department Convention.

SECTION 2. The Department President, Department Secretary-Treasurer, Department
President-elect, and Department Secretary-Treasurer- elect, by virtue of their office, shall be
delegates to the National Convention.

(a) The retiring Department President shall be the Delegation Chairman and the retiring
Department Secretary-Treasurer shall be the Delegation Secretary. In the event the
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retiring President is unable to attend, the President-elect shall be the Delegation
Chairman.

W) One Delegate and Alternate shall be elected from each District..

(©) In the event insufficient membership prevents the seating of all the District
Presidents, the District Presidents having the lowest percentage of membership shall
be declared Alternate Delegates with expenses paid. They shall attend all Convention
sessions and make a report of the Convention. The retiring President shall appoint
two (2) District Presidents attending the National Convention as pages.

(D) Any Delegate allowed by National in excess of those named in Article VIII, Section 2,
shall receive registration only, to be paid from the National Convention Fund.

(e) Any National Committee Chairmen and Members, and/or Divisional Chairmen named
as Delegates to National Convention shall be delegates with expenses paid the same as
District Presidents to take effect beginning with the 1998 National Convention.
National Committee Chairmen and Members or Divisional Chairmen shall not receive
any duplication of monies.

@® The Department First and Second Vice Presidents-elect shall be delegates to the
National Convention with registration only paid.

SECTION 3. Should any Delegate-elect be unable to attend the National Convention, all
information received from the Department Headquarters pertaining to the National Convention
together with advance expense money, shall be immediately returned to the Department

Headquarters.
SECTION 4. All Delegates to the National Convention must attend all sessions when not

in attendance at meetings of National Convention Committees, unless illness prevents. Should
this occur, the Delegate must file, in writing, with the Delegation Secretary the reason for not
being in attendance otherwise she must forfeit her expenses.

SECTION 5. Each National Delegate representing a District shall furnish each Unit in
her District a written report of said Convention within thirty (30) days after the Convention.

SECTION 6. Should both the National Delegate and Alternate representing a District be
unable to attend National Convention, the first delegate elected as allowed by National in excess
of those named in Article VIII, Section 2(b) and (e), shall represent that District, submitting a
report to the District and receive expense money allowed. If more than one District is without
representation, the first delegate elected as previously stated, shall represent the first District
without representation, as listed on the Department list of Districts (First, Second, Third, ete.).
The second delegate elected shall represent the second listed District without representation
(exception - see Section 7).

SECTION 7. If a delegate or alternate elected as allowed by National in excess of those
named in Article VIII, Section 2(b) and (e), is from the District whose Delegate and Alternate
are unable to attend National Convention, she will represent that District, submitting a report
and receiving allowed expense money.
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ARTICLE IX - SUBSIDIARY ORGANIZATION

SECTION 1. All subsidiary organizations of the American Legion Auxiliary shall be
subject to regulation by action of the National Convention or the National Executive Committee
of the American Legion Auxiliary.

SECTION 2. All subsidiary organizations of the American Legion Auxiliary shall have
Department dues no higher than the Department dues of the American Legion Auxiliary and
said subsidiary Department organization shall be required to file a complete financial statement
of receipts and expenditures with the Department President and the Department Finance
Committee of the American Legion Auxiliary before each Department Convention of the
American Legion Auxiliary.

SECTION 3. The Chairman of TLaMarche Departemental shall be appointed by
LeChapeau Departemental AFTER consultation with the Department President of the American
Legion Auxiliary and the approval of same.

ARTICLE X - PARLIAMENTARY AUTHORITY

SECTION 1. The Department of Michigan, American Legion Auxiliary, shall be
governed by “Robert's Rules of Order, Newly Revised” in all questions not covered by the
Department Constitution and Bylaws.

ARTICLE Xl - AMENDMENTS

SECTION 1. These Bylaws may be amended at a Department Convention by a two-thirds
(%3) vote of authorized delegates or alternates present and voting, provided the proposed
amendments have been read in the Convention at a previous meeting or have been distributed to
all Units in printed form at least forty-five (45) days before the annual Department Convention.

SECTION 2. Triplicate copies of amendments pertaining to the Bylaws shall be in
Department Headquarters not later than sixty (60) days prior to the opening of Department
Convention for circulation to the Units.

SECTION 3. An amendment not having been previously read or distributed as required
in Section 1, may be adopted by the unanimous vote of the Convention Delegates.

SECTION 4. These Bylaws shall be automatically amended to conform to the National
Constitution and Bylaws and in such Standing Rules as have been duly adopted and set forth in
the Unit Handbook of the American Legion Auxiliary.

SECTION 5. All changes or additions to the Department Bylaws will take effect
immediately following their adoption.

ARTICLE XII - AUTHORITY

The authority by which all Units and the Department of Michigan, American Legion Auxiliary,
shall function is vested in the National Constitution and Bylaws, the Department Constitution and
Bylaws, and in such Standing Rules as have been duly adopted and set forth in the Unit Handbook
of the American Legion Auxiliary. Any provisions of any Unit Constitution or Unit Bylaws, or any
regulation of any Unit in conflict with the foregoing authority shall be void.
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DEPARTMENT OF MICHIGAN

STANDING RULES

PREFACE

Standing Rules are rules and regulations for the guidance of an assembly which have been adopted,
the same as ordinary resolutions, by a majority vote without previous notice.

A Standing Rule may be amended or rescinded by a two-thirds (2/3) vote, or, if notice has been given,
by a majority vote. Standing Rules are usually adopted from time to time, as they are needed, in the
form of resolutions.

Supplementary rules and regulations may be adopted by the Department Executive Committee and
shall be designated as Standing Rules. These shall include Standing Rules governing the annual
convention, which may be supplemented by rules for each annual convention adopted by convention
delegates at such meeting.

All changes or additions to the Department Standing Rules will take effect immediately following
their adoption.

COMMITTEE ORGANIZATION

The Department President shall name such committees as she shall deem advisable and necessary
subject to the ratification of the Department Executive Committee. There will be no more than one
member per District appointed to any Department Standing Committee, if possible. The exception
being, there shall never be two members from the same District appointed to the Finance Committee
during the same administrative year. In case of a vacancy in a committee, the Department President
shall appoint a member to fill the unexpired term, subject to the ratification of the Department
Executive Committee. No Auxiliary member shall serve on more than one Department Standing
Committee during the same year with the exception of the National Executive Committeewoman.

There shall be the following Standing Committees: Administrative Advisory Board, Americanism,
Auxiliary Emergency Fund, Children and Youth, Community Service, Constitution and Bylaws,
Education, Finance, Girls State, Junior Activities, Leadership, Legislative, Membership, Music,
National Security, Past Presidents Parley, Poppy, Public Relations, Resolutions and Veterans
Affairs and Rehabilitation.

Of the Standing Committees named in paragraph 2, the following shall consist of three (3) members,
unless otherwise indicated, appointed for one (1) year terms: Administrative Advisory (5),
Americanism, Auxiliary Emergency Fund (1); Community Service, Constitution and Bylaws, Junior
Activities, Leadership; Legislative, Membership (3 or more); Music, National Security, Past
Presidents Parley, Public Relations and Resolutions.

Of the Standing Committees named in paragraph 2, the following shall be continuing committees,
consisting of three (3) members, unless otherwise indicated, serving revolving terms, members being
appointed each year; Children and Youth, Education, Finance (4), Girls State (6), Poppy (3), Public
Relations (3), Veterans Affairs and Rehabilitation.
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OBLIGATION

All committees shall participate actively in the promotion of programs covered by resolutions
adopted by the National Organization. Hach Chairman shall be responsible for the administration
of the program and its budget. All committee appointees shall automatically forfeit the appointment

for failure to function without justifiable cause.
COMMITTEES
ADMINISTRATIVE ADVISORY

The Administrative Advisory Committee shall be composed of the National Committeewoman,
the Department President, and three (3) Past Department Presidents to be appointed each year.

AMERICANISM

The Americanism Committee shall consist of three (3) members, to be appointed each year by the
Department President, one (1) member to serve as Chairman. There shall be a fund known as
the Americanism Fund. This shall be a Unit Mandatory Fund.

CHILDREN and YOUTH

The Children and Youth Committee shall be composed of three (3) members. Of the three (3)
members first appointed, one (1) shall serve for one (1) year, one (1) for two (2) years, and one
(D) for three (3) years. Thereafter, each succeeding member shall be appointed to serve a three
(3) year term.

A meeting of the Children and Youth Committee shall be held early in the year.

Expenses for the Children and Youth Committee shall be transportation for meetings held at the
Department Headquarters and per diem, if authorized. All expenses referred to in the Children
and Youth section of the Standing Rules are to be financed from the Children and Youth Fund.

CONSTITUTION and BYLAWS

The retiring Chairman of the Constitution and Bylaws Committee shall be authorized to
proofread and prepare for printing the changes in the Constitution and Bylaws and the Standing
Rules presented by the Committee and adopted by the Department Convention prior to the final
printing.

EDUCATION

The Education Committee shall be composed of three (3) members, one (1) to serve for one (1)
year, one (1) for two (2) years and one (1) for three (3) years. Thereafter each succeeding year,
one (1) member shall be appointed to serve a three (3) year term.

There shall be a Memorial Scholarship Fund. This shall be a Unit Mandatory Fund to be used
for scholarships in the amount of $500.00 each, and known as American Legdion Auxiliary
Memorial Scholarship. The number of scholarships awarded shall be determined by the money
available.
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The committee members will assist the Chairman in judging the applications as soon as possible
after the closing date, time and place to be designated by Department President and Chairman.

Expenses for judging shall be allowed from General Funds in accordance with the Standing
Rules.

FINANCE

The Finance Committee shall be composed of four (4) members. Of the three (3) members first
appointed, one (1) shall serve for one (1) year, one (1) for two (2) years, and one (1) for three (3)
years. Thereafter, each succeeding member shall be appointed to serve a three (3) year term. The
fourth member shall be a Past Department President appointed each year.

The Department Secretary-Treasurer shall serve in an advisory capacity. The Finance
Committee shall meet at the call of the Department President and Finance Chairman, such
meetings to be held at Department Headquarters.

The Finance Chairman shall submit the budget proposed for the current year at the Executive
Committee meeting preceding Fall Conference. The Finance Chairman and/or the Department
President shall sign all checks with the Department Secretary-Treasurer. The Department
President, at her discretion, may authorize an additional Finance Committee member to have
check signing authority, if needed.

In the event of the physical disability of the Secretary-Treasurer to sign checks, they may be
signed by the Finance Chairman and the Department President.

The Department Finance Committee shall supervise the general financial policy of the
Department organization, subject to the ratification of the Department Executive Committee.

GIRLS STATE

The Girls State Committee of the Department of Michigan shall serve as the Board of Directors
of the American Legion Auxiliary Girls State

The Girls State Committee shall be composed of the National Executive Committeewoman,
Department President, Department Secretary-Treasurer, and six (6) members, two (2) to be
appointed each year to serve a three (3) year term.

The Department Secretary-Treasurer may be in attendance during the entire session including
the two (2) days prior to the opening meeting without additional remuneration.

The American Legion Auxiliary Girls State shall function under the jurisdiction of the
Department of Michigan, American Legion Auxiliary.

A complete financial statement, the budget and an outline of the program shall be presented each
year to the Executive Committee meeting preceding the Fall Conference.

The Chairman of Girls State may attend National Girls State Directors Conference with expenses
paid from the American Legion Auxiliary Girls State Budget. Should the Chairman be unable
to attend, the Department President shall appoint a representative from within the Committee.

The appointment of a General counselor for the American Legion Auxiliary Girls State shall be
left to the discretion of the Girls State Board.
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LEADERSHIP

The Leadership Committee shall consist of three (3) members to be appointed each year by the
Department President. One (1) member shall serve as Chairman.

In the event a choice is made for an instructor from outside the given area, and accepted, the
mileage allowed shall not exceed that which would be allowed from within the area.

MEMBERSHIP

The Membership Committee shall consist of six (6) members to be appointed each year by the
Department President. One (1) member shall serve as Chairman of the Membership Committee.

The Membership Committee shall oversee the functioning of the Districts and Units in a manner
to attract and retain members.

NATIONAL SECURITY

The National Security Committee shall consist of three (3) members, to be appointed each year by
the Department President. One (1) member shall serve as Chairman of the Committee.

There shall be a fund known as National Security Fund. This shall be a Unit Mandatory Fund.
PAST PRESIDENTS PARLEY

The Past Presidents Parley Committee shall consist of three (3) members; the Chairman shall be
a Past Department President.

The Committee shall administer a scholarship for a medical career. The amount of each
scholarship awarded shall not exceed $500.00 per scholarship. The number of scholarships
awarded shall be determined by the amount of money available. The Committee will judge the
Nurses, Physical Therapists and Respiratory Therapists Scholarship applications as soon as
possible after the deadline date; time and place to be designated by the Department President and
the Department Chairman.

Expenses for judging shall be allowed from General Funds in accordance with the Standing
Rules.

POPPY

The Poppy Committee shall be composed of three (3) members. Of the three (3) members
appointed, one (1) shall serve for one (1) year, one (1) for two (2) years and one (1) for three (3)
years. Thereafter, each succeeding year, one (1) member shall be appointed to serve three (3)
years.

Expenses of the Poppy Committee shall be taken from the Poppy Committee Fund.

The three (3) members shall serve as members of the Poppy Committee. Fxpenses for meetings of
this Committee shall be taken from the Poppy Committee Fund.

Expenses for the Poppy Committee shall be transportation as specified in the Financial Policy
for meetings held at Department Headquarters, if authorized, and transportation as specified in
the Financial Policy for any authorized visits to the Veterans Hospitals and Homes for Veterans.
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PUBLIC RELATIONS

The Public Relations Committee shall be composed of three (3) members, one to serve one (1)
year, one to serve two(2) years, and one to serve three (3) years. Thereafter, each succeeding year
one (1) shall be appointed to serve three (3) years.

The MICHIGAN WOLVERINE AUXILIAIRE shall be published according to The American
Legion schedule, if monies are available. The Editor shall be the Department Secretary-
Treasurer in Department Headquarters. The Assist Kditor shall be the same as for the Michigan
Legionnaire.

All awards that were previously listed under the Publications Committee shall be moved to the
Public Relations Committee effective with the 2008-2009 administrative year.

VETERANS AFFAIRS and REHABILITATION

The Veterans Affairs and Rehabilitation Committee shall consist of a Chairman, Vice Chairman
and one (1) member. One (1) member to serve one (1) year, one (1) member to serve two (2) years
and one (1) member to serve three (3) years. The Department Chairman shall be in charge of the
entire program. The Department President shall assign certain portions of the Department
Program to individual members of the Committee, with the Hospital Director being named Vice
Chairman and the Field Service Director the third member. VAVS Representatives and their
Deputies are not designated as members of a Standing Committee.

One (1) member of the Department Veterans Affairs and Rehabilitation Committee shall be
designated as Hospital Director who will visit the hospitals when needed. Expenses shall be
allowed for such visits according to Standing Rules. The Hospital Director shall be allowed
mileage and one (1) day per diem to attend the Department Convention; expenses to be paid from
Rehabilitation Committee fund. The jurisdiction of the Hospital Director shall be within the
hospitals, and she shall have the added duties of keeping volunteer hospital workers hours.

The Field Service Director shall be allowed mileage and one (1) day per diem to attend
Department Convention, expenses to be paid from Veterans Affairs and Rehabilitation
Committee budget.

The Department President shall appoint the VAVS Representative in the VA Hospitals, Grand
Rapids Home for Veterans and the D..J. Jacobetti Home for Veterans within the State, together
with their Deputies. Said Representatives will be in charge of the Volunteer Hospital Workers
within each VA Hospital, Grand Rapids Home for Veterans and the D.J. Jacobetti Home for
Veterans.

The Department President shall appoint, upon recommendation of the retiring District
Presidents and the retiring Veterans Affairs and Rehabilitation Committee, Hospital
Representatives and Deputies in non- VA hospitals under government contract where the Service
Basket is passed.

The Veterans Affairs and Rehabilitation Committee may meet for one (1) day only early in the
year, with the VA Hospital, Grand Rapids Home for Veterans and D.J. Jacobetti Home for
Veterans Representatives or First Deputies and the non- VA Chairman or First Deputies called in
for a half (12) day session.
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A Department Veterans Affairs and Rehabilitation School of Instruction shall be held at the
time of the Fall Conference. Units sending their Veterans Affairs and Rehabilitation Chairman
and their Field Service Chairman, may take their expenses from the Unit Poppy Fund.

Expenses for the Veterans Affairs and Rehabilitation Committee shall be transportation for
meetings held at Department Headquarters and per diem, if authorized. All expenses referred to
in the section of the Standing Rules are to be financed from the Veterans Affairs and
Rehabilitation Fund.

DEPARTMENT ADMINISTRATION

Department Headquarters may be located and maintained in the same city in which The
American Legion has its headquarters.

The books of the American Legion Auxiliary shall be reviewed or audited annually by a duly
accredited accountant. A full audit must be completed at least every three years.

All trophies and awards, when filled with names, ete, shall be retired and stored in the
Department Headquarters office. All Department awards will be citations awarded annually and
monetary award checks where indicated along with the citation.

The Department President may hold a question and answer session in the Upper Peninsula at the
time of the Upper Peninsula Mid- Winter Conference.

The Service Department, American Legion Auxiliary, shall be composed of the Children and
Youth Committee, the Veterans Affairs and Rehabilitation Committee, the VAVS Hospital
Representatives, the Representatives of the Grand Rapids Home for Veterans and the D.J.
Jacobetti Home for Veterans.

Memorial flowers or Memorial Scholarship cards shall be sent by the Department to the
immediate families in the event of death of: Past Department President, Past Department
Commander, husband of Department President, wife of Department Commander and members of
the Department Executive Committee.

Announcement of candidates for Department Office may be circulated through the Department.
Addresses may be secured from the Department Secretary-Treasurer. Circulation of any other
material must have the WRITTEN authorization from the Department President. Should such
authorization be granted any candidate, all other candidates shall be so notified in writing.

Units which do not pay their mandatory dues prior to two (2) consecutive Conventions will be
removed from the mailing list of the Department of Michigan as of January 1st following the
second Convention.

Credential fees for Department Convention must be paid by the Unit for each Delegate to which
it is entitled by virtue of its membership.

A credential fee shall be paid by each Delegate-at-large for the Department Convention. All
credential fees collected for Department Convention shall be allocated to the printing account to
help defray the cost of the Annual Report Book.

The members of the American Legion Auxiliary, Department of Michigan, are authorized to
wear any one of three (3) styles of hats offered, Wave, Scottie or Beret. Nothing is to be worn on
the hat except the embroidery, and the hat is to be worn in a proper manner with Unit number
above the left eye.
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Copies of all correspondence from standing committees shall be submitted to the Department
President and Department Secretary-Treasurer for information and approval. Any
correspondence to National Officers or Chairmen shall be submitted to Department Headquarters
and mailed out of that office.

DISTRICT ORGANIZATION AND BYLAWS

For the purpose of administration, the local units of the Department shall be grouped into the
same territorial Districts as those of The American Legion, Department of Michigan. Each
District is to be represented by one (1) District President with the exception of the Eleventh and
Twelfth Districts shall be represented by one (1) District President.

Each District shall organize and adopt Bylaws in conformity with Department and National
Constitution and Bylaws which shall become effective only after approval by the Department
Constitution and Bylaws Chairman, in order to assure that the Districts are operating with
proper Bylaws.

County Councils may be organized by three (3) or more active Units upon approval of the
Department Executive Committee at the recommendation of the District President.

At the annual District Convention prior to the Department Convention, the District shall elect a
District President. She shall represent her District and serve as a member of the Department
Executive Committee. One or more Vice Presidents shall also be elected at this meeting. The
Vice President(s), in order of precedence, shall serve as the District President’s alternate in her
absence.

District Presidents and Alternates may be endorsed by their Units by letter to the District
Secretary prior to the elections which shall be held only after due notice has been mailed to each
Unit in the District at least two (2) weeks before election. Department Headquarters must be
notified of the names of those elected not more than forty-five (45) nor less than fifteen (15) days
prior to the Department Convention.

Written announcements of candidates do not preclude nominations from the floor for any office.
Any member in good standing may run for District office. The term of office and/or re-election
shall be controlled by Standing Rules within each District.

The District President shall not hold a Department appointment during her term of office except
for the position of VAVS Representative or Deputy of Michigan VA Hospitals, Grand Rapids
Home for Veterans, D.J. Jacobetti Home for Veterans and the non-VA Hospitals under
government contract.

The District President shall appoint an acting Secretary in her Department Convention
Delegation to take roll, assist in distributing ballots, and distribute materials that are to be
handed out.

The District President shall have advisory supervision over the Units within her District;
promote the organization of new Units; assist in increasing the membership; and make an annual
report of the affairs of her District to the Department President sixty (60) days prior to the
Department Convention.

When a Unit ceases to function and continues to report less than the minimum required number
of members, the District President shall personally contact the officers of the Unit and also the
Post Commander, making every effort to encourage an active Unit. This Unit shall be given a
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hearing by the members of the District at a regularly scheduled meeting, notification to be sent
to all Units. When all efforts fail and by a vote of the District members, the District Secretary
shall advise Department Headquarters in writing, the date and results of the District vote.

The District President should make every effort to attend a regular business meeting of each
Unit within her District during her term of office.

The Alternate Vice President(s) shall fill the office of a District President should a vacancy
oceur.

National Convention Delegates and Alternates shall be elected by each District with the
exception of the Eleventh and Twelfth Districts shall elect a Delegate and an Alternate.

Any member in good standing may be a candidate for Department office. Announcement of such
candidate should be in the Department Headquarters not less than ninety (90) days prior to
Department Convention.

Announcement of candidates for Department Office may be circulated throughout the
Department. Addresses may be secured from the Department Secretary-Treasurer. Circulation of
any other material must have WRITTEN authorization from the Department President. Should
such authorization be granted any candidate, all other candidates shall be so notified in writing.

Whenever the opening session of the Department Convention is held on Thursday evening, all
campaign material, (brochures, promotional items, ete.) shall be distributed to Convention
Delegates on Friday morning prior to Call to Order. Posters may be placed on easels at any time
on Friday in descending order beginning with the candidate for Department President.

All candidates shall observe the rules provided by the host hotels and convention centers in
regard to posting material, rules to be obtained from the Convention Chairman. No individual
open house shall be held for any candidate for a Department Office. Competitive candidates
shall not campaign throughout the Department.

Because of disparity in financial resources of Units and Districts, candidates should use
discretion in expenditure of funds for campaigning.

Upon cancellation of any District of the American Legion Auxiliary, Department of Michigan,
the Department FExecutive Committee is authorized, empowered and directed by and through its
duly authorized agents to take possession, custody and control of all the records, property and
assets of such District and to take all necessary and proper steps and proceedings to wind up and
close the affairs of such District; and said Department FExecutive Committee may provide for
such continued recognition and activities of Units in said District as it may deem proper.

DEPARTMENT CONFERENCES AND MEETINGS

Department Convention may be held at the same time and in the same city as the Department
Convention of The American Legion. Meetings of Standing and Convention Committees shall be
held at such times as posted by the Department Secretary-Treasurer.

Department Executive Committee.  There shall be regular meetings annually, the first
immediately following Department Convention; second preceding Fall Conference, third at the
:all of the Department President, if necessary; and the final preceding the Department
Convention. Special meetings may be called upon written request of eleven (11) members stating
business to be transacted.
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Fall Conference of the Unit Presidents and Secretaries shall be called by the Department
President at an early date following National Convention. Chairman of Standing Committees,
(new) Girls State, Parliamentarian, Department Officers, National Committeewoman and such
other persons as the President deems necessary, shall be called to the Conference.

DEPARTMENT FINANCE
The budget will be based on income from dues, interest, and miscellaneous income.

With the exception of the Department Secretary-Treasurer and such other office assistants
deemed necessary in the operation of the Department office, there shall be no salaried officers.
Necessary expenses incurred by the Department Officers, Department Chairmen of Standing
Committees, the National Committeewoman, Parliamentarian, in the exercise of their services
and duties to the Department of Michigan shall be paid from the Department Treasury upon
authorization of the Department President.

The bonding of the office employees and members of the Department of Michigan, American
Legion Auxiliary, shall be in conformity with the system as mandatory by the National
Organization.

Up to one-sixth (1/6) of the General Funds Budget shall be allowed for expenses from the first of
the fiscal year up to the time of the adoption of the new budget.

The Department Executive Committee, by a two-thirds (2/3) vote, may levy an assessment not to
exceed twenty-five cents ($.25) per member for Department expenditures.

There shall be a National Convention Fund derived from an annual assessment on the Units per
Senior members based on the previous years membership. Expenses allowed delegates to the
National Convention will be a flat rate, amount of which shall be determined annually by the
Executive Board based on the recommendation of the Finance Committee. The Delegation
Chairman and Secretary shall be paid transportation and actual expenses for attendance, not to
exceed seven (7) days. The National registration fee shall be paid by Department for all
Michigan Delegates and the Alternates who attend, effective with the 1996 Convention, including
any National Officer and/or Past National President from the Department of Michigan.

Expenses for attendance at the Department Convention and the Final Executive Committee
Meeting shall be transportation plus per diem to be allowed Department Officers,
Parliamentarian, National Executive Committeewoman, Chairmen of Standing Committees, not
to exceed four (4) days, with the exception of the Department President and Department
Secretary-Treasurer who shall receive actual expenses.

Expenses for attendance at the Second Department Executive Meeting shall be transportation
plus per diem for one (1) day for Department Officers, National Iixecutive Committeewoman,
Parliamentarian, and such other persons as the Department President deems necessary, with the
exception of the Department President and Department Secretary-Treasurer who shall receive
actual expenses.

Expenses for attendance at the Fall Conference for Chairmen of Standing Committees,
Department Vice Presidents, Chaplain, Historian, National FExecutive Committeewoman and
Yarliamentarian shall be transportation, plus per diem of two (2) days. The Department
President and Department Secretary-Treasurer shall receive actual expenses.

Transportation shall NOT be duplicated.
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Expenses for attendance at the Third Executive Committee Meeting, when called, shall be
transportation plus per diem for one (1) day for Department Officers, National Executive
Committeewoman, Parliamentarian, and such other persons as the Department President deems
necessary, except the Department President and Department Secretary-Treasurer shall receive
actual expenses.

Expenses for the Chaplain to attend the Chaplains Conference in Indianapolis shall be according
to Financial Policy.

Expenses for the Children and Youth Committee shall come from the Children and Youth
Committee Fund.

Expenses for the Poppy Committee shall be taken from the Poppy Committee Fund.

Expenses for the Veterans Affairs and Rehabilitation Committee shall be taken from the
Veterans Affairs and Rehabilitation Fund.

Expenses for Standing and Special Committees not listed in the above paragraphs shall be
transportation and per diem if authorized by the Department President.

There shall be the following Mandatory Funds:
Americanism - derived from an annual assessment per Unit
Bonding - derived from an annual assessment per Unit
Auxiliare Publication - derived from an annual assessment per Senior member
Memorial Scholarship - derived from an annual assessment per Senior member

National Convention - derived from an annual assessment per Senior member based on the
previous years membership

National Security - derived from an annual assessment per Unit
Rehabilitation Hospital - derived from an annual assessment per Senior member

Other Funds shall be:
Children and Youth - derived from the Poppy Fund

Education - derived from the Poppy Fund

National Auxiliary Emergency Aid (A.IL.F.) - to be taken from General Funds

Veterans Affairs and Rehabilitation - derived from the Poppy Funds for Committee expense
Transportation for Department meetings and conferences shall be computed from mileage furnished

by Standard Mileage Guide; no meals allowed en route, with a minimum amount allowed to be
determined by the Department Finance Committee.
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